
 
ih-,p-Mh- fo|kFkhZ ds vodk”k gsrq vkosnu i=  

Leave Application Form for PhD Student 
 

izfr@To,         fnukad@Date:  

foHkkxk/;{k@The Head 

foHkkx@Department of …………………….. 
,El] jk;iqj ¼N-x-½ 
AIIMS, Raipur (C.G.) 

¼mfpr ek/;e }kjk½ 
(Through proper channel) 

 

fo’k; %& vodk”k gsrq vkosnu i=A 
Subject:- Application for leave. 
 
vknj.kh; egksn;@egksn;k] 
  fuosnu gS fd] eSa------------------------------------------------------------------------------------dkj.k ls fnukad-----------------------------------

ls----------------------rd dqy --------- fnol ds fy, ¼NqV~Vh ls igys½------------------,oa ¼NqV~Vh ls igys½-------------------------

lfgr dk;Zy; vkus esa vleFkZ g¡wA dì;k eq>s mijksDr vof/k ds fy, vodk”k nsus dh d`ik djsA 

Respected Sir/Madam, 

With due respect, I submit that I am unable to attend office due to 

................................................from...................to ..................for ...... days with 

prefix ............and suffix.................... . Kindly grant me leave for the mentioned 

period. 

Ekq[;ky; NksMus dh vuqefr& gkW@ugha  Permission to leave HQ required:  Yes/No. 
mDr vof/k esa] eSa fuEUk irs ij miyC/k jgw¡xk ¼eq[;ky; NksMus dh fLFkfr esa½ @ During 

above period, I shall be available in the following address 
..................................................................................................... 

vkosnd dk gLrk{kj@ 
Signature of Applicant: 

 

vkosnd dk uke / 
Name of Applicant: 

 

foHkkx/  
Department: 

 

eksckby ua-/ 
 Mobile No. : 

 

 
 

 vf[ky Hkkjrh; vk;qfoZKku laLFkku] jk;iqj 
ALL INDIA INSTITUTE OF MEDICAL SCIENCES, RAIPUR 

Tatibandh, GE Road 
Raipur, Chhattisgarh - 492 099 

 



 

ih-,p-Mh- fo|kFkhZ ds vodk”k fooj.k@Leave Record of PhD student: 

izFke o’kZ@ 1st year: 

      
      
      
      
      

f}rh; o’kZ@ 2nd  year: 

      
      
      
      
      

Rkr̀h; o’kZ@ 3rd year: 

      
      
      
      
      

prqFkZ o’kZ@ 4th year: 

      
      
      
      
      

iape o’kZ@ 5th year: 

      
      
      
      
      

LWP: 
      
      
      

 
Remark: - Vide Leave Rules of PhD Guidelines 2023.  
During the term of the student, he/she will be entitled for leave as under:  
• First year: 30 days leave, calculated on pro-rata basis (i.e. during first year of their 

tenure, they will be sanctioned leave only on the basis of number of days that they 
have already earned). 

• Next 4 years (maximum): 30 days per year 
 

vuq'kaflr Recommended /  vuq'kaflr ugha Not Recommended: 
 

xkbZM ds gLrk{kj@Signature of Guide  ………………………………… Date ………….…………        
 

Lohdf̀r Santioned ; /  Lohdf̀r ugha Not sanctioned: 

 

foHkkxk/;{k ds gLrk{kj@Signature & seal of HOD  ........................ Date ………….………… 

 


